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Accessing e-Clmpact directly from Internet

Requirements: All you need to access e-Clmpact is a computer with an internet connection and
current version of web browser {example: Internet Explorer, Firefox, Chrome, Safari)

Direct access to the agency site is: https://agency.e-cimpact.com/login.aspx?org=147775

Please bookmark the address to easily access e-Clmpact at your convenience.

Accessing the Application

Ifyou are currently funded by United Way Hastings & Prince Edwardthrough the previous
annualizedallocation process, your agency login and password has been sent to you. All other
organizations, please create an account. Instructions follow in this manual.

Please Note:

United Way Hastings & Prince Edward has identified specific long and short term
outcomes within each pillar. Successful programs must directly address one of the long term
outcomes and one of the short term outcomes and provide directly related strategies that
impact the outcomes. Please review the summary document outlining these outcomes, the
scoring rubric and detailed guidance letters for each pillar.
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Agency Login
Now that you have accessed the Agency site, it is time to login.

For New Organizations:

Currently, the default agency username is the email address of the agency's primary contact.

If you cannot remember your password please contact klalonde@unitedwayhpe.ca to
have it reset.

Step 1: Enter your username and password

Step 2: Click 'Sign In to our Secure Server' or use the enter key.

Sign-In Step 1: Enter
e an i i ¢ Username and

(G ername

Community Impact Management

AGENCY SITE

" Step 2: Click ‘Sign
in to our Secure
Server’

Den't have an account?

New to e-Cimpact?

Secur

byjd
OI!M&’&: Thawte
l2013-05-2
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Forgot Password
Step 1: Click 'Forgot your password?' on the agency login page.

Sign-In

Please sign in to your account.

Sign in to our Secure Server

Forgot your password?

Step 2: Enter your username

Step 3: Select 'Auto-Generate my Password'

Sign-In

Please sign in to your account.

o Please enter your Username.

Auto-Generate my Password

Step4: Checkyouremail, returntothelogin page andproceedtologin. Ifyoudo
notsee the email in yourinbox, be sure to check the 'junk'folder. If the email is
notin either, please contact Kaitlyn Lalonde.
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RegisteringaNew Agency
If you do not yet have an agency login account, please proceed with site registration.

Registrationis required for allagencies.

Step 1: From the agency login page select 'Create new agency account'

Sign-In

Please sign in to your account

IMPACT

Community Impact Management

AGENCY SITE Sign in to our Secure Server

Forgot your password?

Don't have an account?

New to e-Cimpact?

Create an account to apply for available grants

Click here to areate a new Account

'ISecm?‘t'i'
by)
L@; ecured by Thawte =
[?!l_3:°5: 2013 e-Ompadt, Community Impact Management SEADIeorsS

Step 2: Please read all directions carefully, and then click 'Next' to continue with
yourregistration process.

o Tax exempt letter from the Internal Revenue Service
o Most recent audited financial statements

o Most recent 990

I time of at least 3 months, prior to your program or event, will all

t started please dick ‘Continue’, then enter your Cmployer Ident
that your organization’s information is correct.
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Step 3: Please enter all required information regarding your agency. Then
proceed to the next page.

& IMPACT

@ Faalts mrarkad with an * are requrss fiekts.

Fleasa enter information about your non-profit agency.

Agency Account Information
EM Humbar™

Agandy Nama:®

Agency Account
Dascrption;

Lirst i 1 753 cmructurs {3 ol
Agmedted: Yes & Ho

Msson SEtomant:

Lt up to 750 charscten {0 umd}.
Address
Address Type:" - Select Address Type — =
Addrass Lng 12
Address Lne 2:
L= o
Sate: tinos
Pastal Codmr*
Email Address
Eval Addvess Tvpe!™ — Selct Emal Type — =
vl Address”
Phone Number
Phone Humbier Type:™ - Salect Phore Type - =
Brona Humbar:™
Primary Contact Information
Contact Type:® ~ Select Contack Type — =
Frst Hame:*

Lt Vames™

Breferred Login

Enter your Passward then ratype the Passwd
characters in length and consain at lenst 1 of
it contan e followsng charactars: =, %, v;.‘_&h

., Vour Password must be batwesn 6 and 15
, o special charncters. Your Prsswand may
Password Exomples:

— ahodetg2 {valid, contairs letters and muml
-~ pagsweord {valid, contss letvers and rom
— 1234567# [vald, containg letters and nun.

- abcdsfgh (imvalid, contains only latters)
~— abca3 (imvalid, kess than & charactars)

Password:*

Confirm Passweord:™

e Previous

£ 3113 #-C IMPACT, Cormrurily brysect Missargmrrasrl
Setwrwd by THaM(te™ Prwwred iy Saslvocks.
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Step4:Selectagrantapplicationyouwouldliketoapplyfor,andthen continueto
the next page.

N2 United Way
= Hastings &
Prince Edward

Investment Opportunities

Please review the list of currently svailable Imeestment Opportunities at United Way of Quinte below. Select an invest
Pk P Same My requine i fi ' be provided

L 1) Community Impact Fund Request for investment
im Community Impact Fund - Single and mults year program funding

1} innovation Grant

Innovation Fund: Funds used to suppornt Collaboration or Organizational
Capacity initiatives

LS o n i B4

*Cimpact™ Community impact Wsragerent
€ 20V Powernd by Sesbrooks
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Step 5: Please answer all qualification questions, and proceed to the next page.

Ifyouragencypassestheinitialqualificationquestions, youwillthenmove ontoconfirmyour
registration. In the event your agency does not qualify, you will be provided information on who
to contact should you have any questions.

N2} United Way
» Hastings &

Prince Edward

o Fiekds marked with an * are required fields

Thank you for applying for United Way of Cuinte funding, please read the following eligibiity critena carefully, To be eligible to submit you
must meet all of the following critena, Failure to respond “Yes™ to all questions will make you ineligible for funding and will prevent you from
continuing with the apphcation process. If you have questions please contact the United Way of Quinte a1 813-982-8531

Pre-Qualifications |
To be eligible to submit you must meet the following ehgibility critena,

1) This organaation aligns with United Way of Quinte
Community impact Strategy

7 2] This organization is a qualified donee under Canada v
Fevenue Agency

3. This organization provides services to residents ¥
within Hastings County and/or Prince Edward County

4 This organization actively plans. delivers and v
evaluates its programs and services

5.) This organization mantains accurate financial v
and accounting records, and uses budgetary controls

Step 6: Review all agency information entered, and then click 'Complete
Registration'
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Please Review the information below for accuracy.
EIN: 567774568

Agency Name: 123 Test Agency

Additional Agency Account Information Summary

Description:

Accredited: T Yes & No

Mission

Statement:

Agency Information Summary

Address: 123 Main Street
City, Ilinois
45654
(Maiing)

Email Address: info@emai.com (Main)
Phone Number:  (555) 666-3333 (Fax)

Primary Contact Information Summary Step 6: Review your
Contact Name:  me me (Executive Director) agencies.
information, then

Preferred Login 'Comple‘t‘e
Username: 123agency Registr.ation'
pamword: EEERXXEREXEXXE

Request Summary

The Youth Philanthropy Project

The Youth Philanthropy Project is transitioning to a formal partnership between The Conimunity Foundation and HandsOn
Project. The purpose of this partnership is to further enhance the quality of the experienca for participants and to further
expand our reach to youth throughout the region.

—

6 Previous Complete Registation e

E Cancel and Return to Login Page

Onceyourregistrationiscompleted youwillbe able to printyourconfirmation page. Youwill
also receive a confirmation email. If you have met all pre-qualification terms your registration
as an agency through e-Cimpact will automatically approved and you can proceed to
completing the application.
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Note: You canalsoaccessthe e-Clmpact Agency Training Manual by goingto the resource
centerlocatedinthelowerleftside oftheagencyhomepage.

Family Service Agency

Home

Agency Profile
Additional Info

Users

To continue to view the e- Mission Statement

Clmpact Agency Training '
Manual please go to your Project Profiles
FeeeecenE

Meeting Archive (1)
On-Site Visits Archive (1)

Request Grant Application

Resource Center

Agency Reports (1)

e-Clmpact Agency Training
T Manual (1)
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Common Navigation
The navigation links in e-Clmpact are consistent throughout the site.

Save/Update: Refreshes the page while saving any
changes made to your data. Note: any changes won't
B Save/Update display unless you save/update.

SaveandReturntoPreviousPage: Returnsyoutothe

- S - D

Save and Return to Previous Page o _ )
e - page last visited while saving any changes made to your
$ Cancel and Retu o Previous Page data

Canceland Returnto Previous Page: Willreturnyouto
the previous page and will NOT save any changes made to
your data.

Font Size: = A

Changing the Font Size: Located in the upper right hand corner of the agency site, click the
large'A'toincreasethefontsize. Clickthesmaller'A'todecreasethefontsize.

@ Fields marked with an * are required fields.
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Agency Site Home Page

From the home page you will be able to access all parts of the agency site. There are four basic

sections:
1. Account Management
2. AgencylInformation
3. News, Events, and Calendars
4.

Applications and Resource Center

Helo, Rose Ogihara  Change Password | User Profile | Sianout (Session time remaining: 16:27) Font See: - A

Current Meeting (1)
Meeting Archive (1)

Community Impact Management

Please RSVP for this Meeting!

Calendar

February 2013

Sun Mon Tue Wed Thu Fri Sat

10 11 12
17 18 19
24 25 2%

1 2
6 7 8 9
13 15 16
20 21 2 3
27 28

Our Work through Initiatives

Today's Schedule: Thursday, February 14, 2013
* None Scheduled

Schedule for February

» None Scheduled

This exciting program supports community-wide efforts to nurture young, at-risk African American boys as they develop into successful
young men.

=Oopmommm

This nationally-recognized program is getting kids in underserved communities the immunizations they need to stay healthy.

e-ClmpactAgency TrainingManual-2025
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Account Management

Change Password | User Profile | Signout (Session time remaining: 17:44)

Change Password
Step 1: Tochangeyourpassword, select'Change Password'

Step 2: Enter the old password

Step 3: Then enter the new password two times.
Password Rules:

e Mustbe between 6 and 15 characters.

e Mustcontainatleast1 characterfrom?2ofthe groupsofalpha, numeric, orspecial
characters.

e CharactersNOTacceptedare:", % oranywhite-space.

User Profile

The UserProfile areaiswhere you are able to add, edit, ordelete any of yourinformation
including: primary contact, basicinformation, email addresses, phone numbers, and mailing
addresses. Users may alsochoosetobe'Includedinall Emails'.

Primary Contact: There canonly be one primary contactperagency. Thiscanbe setby
selecting the check box 'Primary?'. The primary contactis automatically included in all emails
and cannot be deactivated unless a new primary contactis selected.

Include in all Emails: This allows users to receive all emails sent through e-Clmpact. Users who
donotselect'IncludeinallEmails?'willonlyreceive emailsthatappropriatefortheirposition.

Active: Make sure your account is 'Active’. Once a user is deactivated you will need to contact
Kaitlyn Lalonde, klalonde@unitedwayhpe.ca to reactivate the user account.
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Contacts

@ Fields marked with an * are required fields.

Primary?
Include in all Emails?
Active?

=

Type: Executive Director E]

Prefix: E]

First Name:* Alexis
Middle Initial:

Last Name:* Johnson

Suffix: E]

Company:

Job Title:

W saveu pdate

:, Save and Return to Previous Page

‘ Cancel and Return to Previous Page

Enter any necessary information, and then click 'Save/Update'.

Signout
Users should 'Signout' of e-Clmpact to ensure the security of their data. Once signed out of e-
Clmpact, pressthe'X'inthe upperrighthand cornerofyourbrowserto close the window.
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Agency Information

The Agency Information section is where account information, contacts, statements (mission/
vision/agency)and program information is housed. From this section you willbe able to
update your address(es), or contact information.

Family Service Agency

Home

Agency Profile
Additional Info

Users

Mission Statement

Project Profiles

Agency Profile

The profile page is where all agency specificinformation is housed and can be updated. This
includes the basic information - agency name, staff contact, primary contact, website, etc.

ORI i

g Fields marked with an * are required fields.

Agency Name:* 123 Test Agency

EIN: 567774568

Format se.ssssess or sEsszssss
Accreditation By:

Website:

Staff Liaison:

Primary Contact: Alexis Johnson :E]

Description:

Limit up to 750 characters (0 used
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Accountname(s), address(es), phone number(s)and email address(es)

You may also add, editor delete accountnames, address, phone numbers and email addresses.
Agencies are able to have multiple records for each section.

Account Names

e

@ Add New Accou n

Addresses )
5500 O s S | I o 0 v [ K
Mailing 123 Main Street, City, IL 45654, US.A. Yes Yes Edit Delete
@ Add New Address
Phone Numbers
IS ™ ™ AP
(555) 666-3333 Edit Delete
@ Add New Phone Number

Ernall ﬁ\ddresses

Main info@email.com Yes Edit Delete

'‘AccountNames'isaplaceforanyothernamesforyouragency,orifyouragencynameis
abbreviated you may place the legal name here.
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Agency Contacts

| Confidential? When adding a new record, or updating existing records, be sure to
] primary? select 'Active’ appropriately.

V] Active? 'Primary' can only be selected for one record.

To view all agency contacts - click '‘Contacts' from the agency information section
onthe homepage.

123 Test Agency

Home

Agency Profile

Additional Information

Contacts

Statements

Program Profiles

Fromthisareayouwillbe abletoseeanyonewhoiscurrentlylistedasacontact
at your agency, as well as add, edit, deactivate or delete an agency contact.

Contacts

T T e T T

Alexis Johnson Exec Click here to Yes Cllck here to Edit
Add New ‘Edit’ existing b
= contacts contacts
@) Add New

The agency contact profile page is similar to the user profile and contains the
same information.

- Nameandpreference
- Email addresses

- Phone Numbers

- Addresses
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Request a Login: Once a new contact has been created, you are able to requesta
loginforthisuser.

Step 1: Click 'Request a Login'

Contacts
i S Y i
Alexis Johnson Executive Director 123agency
Rose Ogihara Grant Writer Bequest 3 Login Edit Delete
Step 1: Request
pa Logei?1 '

@ Add New

Step 2: Enter username and password.

*Acontacts emailaddressis commonly used as the username due to email addresses being
unique.

RequestaloginAccountforRoseOgihara =~~~

Enter a password and then retype the password to ensure that it has been entered correctly. Your new password must be between 6 and 15
characters in length and contain at least 1 character from 2 of the groups of alpha, numeric, or special characters. Your Password may not
contain the following characters: ", 9, or any white-space.

Password Examples:

¢ abcdefg2 (valid, contains letters and numbers)
pasSSword (valid, contains letters and numbers)
12345672 {valid, contains letters and a special character)
abedefgh (invalid, contains only letters)

.
-
-
¢ abc23 (invalid, less than 6 characters)

Contact Type: Grant Writer
Contact Name: Rose Ogihara
Username:*
Password:*

no value

Confirm Password:®
no value

B Save/Update

®e Fetum To Previous Page
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Registering a New Program
Step 1: Go to the programs area by selecting 'Program Profiles

123 Test Agency

Home

Agency Profile

Additional Information
Contacts Step 1: Go to the
Statements | Program Profiles

Program Profiles” & dareéa

Request Grant Application

Initiatives
Special Grants
The Youth Philanthropy Project

Resource Center

Pictures of 1

Step 2: Select 'Click Here to Register a New Program'

Program Profiles
oo ||
123 test program Alexis Johnson Active Edit

(These are customizable instructions) The list above displays all programs that you have registered on e-Cimpact. If you would like to register
another program, please click the link below.

@ Click Here to Reqister a New Program

v Step 2: Click here
to 'Register a New
Program’
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Step 3: Enter all required program information, and then select 'Save / Complete
Registration'

PogramRegutration: ..o

Enter the program / project name and basic information below.

@ Fields marked with an ® are required fields

Program / Project
Program Name:*

Limnét up to 150 characters [Dused

Primary Contact ] Step 3: Enter required
information, then
. ‘Save / Complete
Save/Complete Registration 3 Registration'

After selecting 'Save/Complete Registration' you will be directed to the program profiles page,
here youwillsee avalidation message stating thatyou have successfully registered your
program.

Updating Program Information
Step 1: Toeditaprogram,gotothe programprofilesarea.

Step 2: Select 'Edit' next to the desired program.

Program Profiles
T T
123 test program Alexis Johnson Active Edit

(These are customizable instructions) The list above displays all programs that you have registered on e-Cimpact. If you would like to re Jister
another program, please click the link below.

@B Click Here to Register a New Program

Step 2: Select
‘Edit’

Fromhereyouwillbeabletoupdateinformationasneeded.
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Calendar
The calendar areawill display any events orsite visits you have RSVP's for. Some news items

will display here as well.

Please note that the items listed in the calendar area are specific to the selected month.

O

May 2013 > Today's Schedule: Tuesday, May 21, 2013
¢ None Scheduled

<

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 Schedule for May

5 6 7 8 S 10 11 e (5/31/2013)

12 13 14. 15 16 17 18 2013 Community Impact Application
19 20 | 21 | 2 23 29 25
26 27 28 29 30 |81

If you wish to view items from another month use the arrows to switch months.

Use the arrows to switch

] months
Calendar -
< April 2013 > Today's Schedule: Tuesday, May 21, 2013
Sun Mon Tue Wed Thu Fri Sat * None Scheduled

1 2 3 4 5 6 Schedule for April

7 g 9 10 11 12 13 s None Scheduled

14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30
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Site Visits
Whenoffered,youareabletoselectdatesavailableforvolunteerstocomeandvisityour
agency site.

Step 1: To access the site visit area select 'Current Site Visit'

Step 2: Select 'Reserve Time Slot' for the agency or program.

L3 et Appericy Srhelore TR SHE AL e e e s e s
=
Agency Profile Volunteer(s)

Contacts 2013 Health Site Visits 0 Reserve Time Slot
Program Profies

2013 Education Site Visits 1] serve Time S
1
Current Site V|
[_ng_ug__ nt Application [ . Step 1: Click on 'Current Site
Visit'

Initiatives

Special Grants

The Youth Phianthropy Pr Step 2: ‘Reserve Time Slot’

Resource Center I

Pictures of my Dog (1

Step 3: Choose the date and address desired.
Step 4: 'Save/Update’ or 'Save and Return to Previous Page'

5c_h_edule > Current Site Visit_> Reserve Time Slot

@ Fields marked with an * are required fields.

Site Visit: 2013 Education Site Visits

Date:* 4/25/2013 9:00 AM [=]

Address:® 1248 Any Sreet, Anytown, IL 98277, US.A. EI

Staff Liaison: Kate Attea

2 of Volunteer(s): 0
M| Sove/Update Step 3: Select the date

and address
W Save and Re to Pre ge
L =
.

T Step 4: Save
‘ Ca hi gr-up
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Resource Center

The agency resource center is where you will be able to find any documents you may need to
referencefromUnited Way Hastings & Prince Edward. Theresource centerislocatedin
thelowerhalfofthe left hand navigation.

Accessing Resources
Step 1: Select desired resource item

Amy Test Agency FINAL Review

Home

Agency Profile
Contacts

Program Profiles

Community Impact

2015

Innovation Fund

11 Innovation Grant

Resource Center

Community Impact Fund -
Information (1)

Guidance Letters - All That Kids Can
Be (1

Guidance Letters - From Poverty to
Possibility {1)

Guidance Letters - Strong
Communities (1

Call for Proposals (1)

Investment Guidelines (1]

Scoring Rubric (1)

Step2:Clickontheattachmentlinktoopen

Resource Center > e-CImpact Agency Manual

e-Cimpact Agency Training Manual

Attachments
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The Basics of your Applications / Grant Process

Accessing Application / Grant Process

Step 1:Choosetheapplicationorgrant processfromthelistlocatedintheleft
hand navigation.

IS, MIny wainizs lgnye rasasvwuiug l ol rlUIIIt‘l SULIIILEL 2T LIRS DT RRaN g, s

Amy Test Agency FINAL Review OVation runa

Home 2015 - 1) Innovation Grant

P Amy Test Agency FINAL Review

Contacts Innovation Fund: Funds used to support Collaboration or Organizational Capacity initiatives.

Program Profiles

SO immeE R aag ted. To access a section, simply click on

rk at anytime by clicking on the link at the
k.

2015

11 Community Impact Fund
Reguest for Investment

Innovation Fund \~
1! Innovation Grant

Community Impact Fund -
Information {1}

Guidance Letters - All That Kids Can
EB= (1)

Guidance Letters - From Poverty fo
Possibility (11

Guidance Letters - Strong
Communities (1}

Call for Proposals (1 1) Innovation Grant Status

Investment Guidelines (1)

s on the section, mark it completed by clicking
ed at the bottom of each section page.

een marked completed, the application may be
d no later than April 17, 2015 by 4:00 p.m.

Late applications will not be accepted.

Scoring Rubric (1) ekt
Amy Test Agency FINAL Review 03/09/2015 1:42 PM (CST)
Agency Information*® Army Watkins

03/09/2015 1:42 PM (C5T)

Capacity Grant
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Form Status
This page works much like a check list. You are able to easily see how much of your application
you havesubmitted.

P

Not Started In Progress Ready To Submit Submitted
-'—1_
Children’s Home Foundation Not Started
Agency Information™ Not Started
Alternative Education Pros : : Not Started 1 V! Incude? g
Program Information™ The top bar is the Overall Not Started

Application status.

Demo Logic Model Navigation Not Started

Program Budget* The Status column is for Nat Started
Proaram Demographics™ the individual forms. Not Started
Copy of Program Logic Model” Not Started

Not Started: \Whenthe applicationorformisinnotstarted status, itmeansthatnodatahas
been enteredyet.

InProgress: Ifyouformissettoin progress, thenthe formhasbeen started, and saved. The
formhasnotbeenmarked completed. Thetop barwillremainat'ln Progress'untilallformsare
marked completed.

Ready to Submit: Once all forms are marked completed, your top bar should move to 'Ready
to Submit'. Atthis stage you should review any information entered, then move on to submit
your application.

Submitted: When an application is in submitted status, you willno longer be able to make
changestotheinformationontheforms. If you submit, andfind you need to make an edit, you
should contact Kaitlyn Lalonde before the annual application deadline to make any
adjustments.
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Entering Information
To begin filling out your application click on the desired form:

Request for Investment Phase 1 Status

Not Started Inf

A
ltem (* indicates Required Hem) E
‘Amy Test Agency FINAL Review 02/
Agency Information® Am
02/
Fund Raising Events Primary* Am
02/

Fund Raising Events 2

Fund Raising Events 3

Fund Raising Events 4

Fund Raising Events 5
Good Backpack Program

Program Information*®

Program Details*

UWQ Cl Strategy Alignment*®

Save Options
After entering information on your forms, you have multiple save options.

Py Save My Work And Return To Previous Page

@ Save My Work and Mark as Completed

$ Return To Overview Page

SaveMyWork/Save MyWorkandReturntoPrevious Page: Theseoptionsareforwhenyou
need to save, or move on to something else, and are not finished entering information.

SaveMyWorkandMarkas Completed: Thisoptionisforwhenyouhave enteredand
reviewed yourinformationand arereadytoturnitin.
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Switching Forms
There are two ways to switch forms within an application:

First: Whenyouarefinishedwithoneform, clickon'Save My Workand ReturntoPrevious
Page', and then select the next form.

-.a Save My Work And Return To Previous Page

Second: You can use the 'Switch Forms' option, located in the upper right hand corner.

Step 1: Click 'Switch Forms' to view the list of available forms.

GrantProcess

Other Grant Process - 2013 Application

Step 1: Click
here to see a list
Status: Not Started of other forms : b R R )
available V¥

Children's Home Foundation

Agency Information

@ Fields marked with an * are required fields.

=**NOTE: Remember to upload the documents required as set forth in the Financial Checklist section below in the space
provided on the Agency Form List/Summary page.

Step 2: Click on the form you would like to move to.

Grant Process
Other Grant Process - 2013 Application

Children’s Home Foundation

Status: Not Started At any time you may select another form to work on.
Your work on this form will be saved automatically.
on is not clickable. fields,  WPAgency Information™ Not Started
All changes made to your Alternative Education Program Hot Started
current for are automatically Ments requint o oo 1o rmation Mot Started
saved. d
Demo Logic Model Navigation™ Not Started
The other forms are available #n's Home 4 program Budget™ Not Started
to choose.
6123 rogram raphics™ Not Started
T r———
SACT FRMAL ST Coy of Program Logic Model* Hot Started
To strengthen the minds, bodies and hearts of young peoprewrmrougrroroe—wommyoecooseTore
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Attachments
Uploading Attachments

Excepted file types for uploading documents:

o Accepted file types: pdf, doc, docx, ppt, pptx, xis, xlsx, gif, jpg, ipeqg, bmp, tif, rtf, and txt.
e Combined maximum file size is SMB.

Step 1: Open 'please upload and submit these documents'

(=]

Community Impact Fund
2015 - 2) Request for Investment Phase 2

**Test Agency Name**
Request for Investment Phase 2 Status 1
Not Started Ready To Submit Submitted
Agency Information* Test Agency Contact In Progress
01/09/2015 11:03 AM (CST)
Agency Reserves Questionnaire Part 1%

Agency Reserves Questionnaire Part 2*

Agency Surplus / Deficit*

Please upload and submit these documents Not Started
**Test Program Name - All that kids can be** Not Started ¥ Include? =

Step 2: Once you have confirmed your document meets the upload requirements,
click'ChooseFile'.
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t.com/home.aspx?token=18UInvestmentlD=74288ForminvestmentApplicationlD=133006

hange Password | User Profile | Signout (Session time remaining: 1:57:44)

|

¥

|

&

Community Impact Fund
2015 - 2) Request for Investment Phase 2

**Test Agency Name**

* Accepted file types: pdf, doc, docx, ppt, pptx, xls, xlsx, gif, jpg, jpeg, bmp, tif, rtf, and txt.

= Combined maximum file size is 8MB.

Switch Forms

6 Items marked with an * are required.

Please upload and sub

—m

No file chosen

Board of Director listing*

Budget Notes - Template 1 A*

Please download a copy of template 1A from the resource center and upload a completed copy

here. Thank you.

Current Annual Report*

If you do not have a Current Annual Report, please upload a document with an explanation of

why. Thank you.
Current Audited financial statements*
Current Bylaws*

Desig d Reserve Conditi

Flle

' Choose File | Nofile chosen

| Choose File |

Choose File |

If you have Designated Reserves, please upload a document specifying conditions under which

expenditures would be allowed.

Step 3: Browse your computer, and select the desired document.

No file chosen

No file chosen

le | Nofile chosen

Name Date modified

E__'] How to Associate Agencies and Program...  5/9/2013 1:41 PM
5/21/2013 10:45 AM
5/21/2013 11:00 AM
5/9/2013 8:18 AM
5/9/2013 8:29 AM

] How to Print Export - Program Form Pa

pme How to Associate Programs to a Program Form Set

Type

Microsoft Word D...
Microsoft Word D...
Microsoft Word D...
Microsoft Word D...
Microsoft Word D...

Size

192 KB
151 KB
171 KB
112 KB
113 KB
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Step 4: 'Save/Upload Attachment(s)'

Required Documents

e Last ’

501¢3* (Choose File ] Click here to

Please upload your current 501¢3. Thank you \ 'SEIVE/ Upload
- Attachment’

W s Jpload Attachmentis)

$ Return to Overview Page

Viewing Attachments

Step1: Clickonthedocumentnametodownloadandopenit.

Required Documents

T

5013 (Click on document e-Cimpact Agency Training Manual - 2013 pdf DejaVu Delete
Please to View' it nk you o 5/28/2013 2:44 PM

M| s,

$ Return to Overview Page

Deleting Attachments

Intheeventthewrongdocumentwasuploadedyoumayneedtodeleteyour
attachment.

Step 1: Open 'please upload and submit these documents'

povicaton stats

Submitted

Not Started In Progress
Rt [ coon ]
Item (* indicates Required Item) D 5
displays the same as
Children's Home Foundation - other forms. Fl
Agency Information™®
Jir men ¥ NUTDLEItEy
After School Program Not Started V| Include? I
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Step 2: Select 'Delete’ next to the desired document

Required Documents

T
Click here to

501¢3* e-Clmpact Agency Trair, _ i
L Delete’ your

Please upload your current 501¢3. Thank you
attachement

Last Modified

DejaVu
5/28/2013 2:44 PM ’

M Save/Upload Attachment(s)

‘ Return to Overview Page

Step 3: Confirmyouwouldliketo deletethisattachment

-
 The page at https://agency.e-cimpact.com says:

Are you sure you want to delete this attachment?

e

”y

N

You are now able to upload the correct attachment. Repeat uploading attachments steps.

e-ClmpactAgency TrainingManual-2025 United Way HPE



Submitting Application
Mark Forms 'Complete /Readyto Submit'

In order to submit your application, you must mark ALL forms 'Completed / Ready to Submit'’

Step 1: Open form
Aoviction staus

N "
Not Started In Progress _'_'- Ready To Submit Submitted
A . .
Open desired 5
Children’s Home Foundation 5 form In Progress
Agency Information™ - D In Progress
5/3
Required Documents Deja Vu Completed / Ready To Submit
5/22/2013 1:55 PM (CST)
After School Program 5/22/2013 2:08 PM (CST) Completed / Ready to Submit ¥ Indude? [Fl

Step 2: Review information, then 'Save My Work and Mark as Completed'

.‘a Save My Work And Return To Previous Page After review - Click

= = . . " here to mark form
@ >2ve My Work and Mark as Completed i ComPIEted

$ Return To Overview Page

Complete these steps for each form until you have completed the entire application.
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Submit!

Onceallformsare'Completed/Readyto Submit', the'submitthis application now' option will
appear atthe top ofthe page.

Assign Programs to this Request for Investment Phase 1
Select a Program: | | ¥

B mp| Assign Selected Program to this Request for investment Phase 1

@ Create a new Program and Assign it to this Request for Investment Phase 1

|¢3.J Your Reguest for Investment Phase 1 is now Ready To Submit!

Request for Investment Phase 1 Submission Details
Approved at the Board of Directors meeting on*. [|5/00/2015
Executive Director®: _-JudiGilher‘t

Board President*: Danny Nickle

Board Treasurer®: |janeMcCulluagh

Send Submission Confirmation Email To:* |awatkins@unitedwayofquinte.ca |

Submitted By: Amy Watkins on 02/09/2015 at 1:34 PM (CST)

Submit This Request for Investment Phase 1 Now!

Request for Investment Phase 1 Status

Not Started In Progress Ready To Submit Submitt
Item {* indicates Required Item) Last Updated _
Amy Test Agency FINAL Review 02/09/2015 1:34 PM (CST) Submitted
Agency Information® Amy Watkins Submitted

02/09/2015 9:29 AM (C5T)

Fund Raising Events Primary* Amy Watkins Submitted
02/09/2015 12:43 PM (C5T)
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Step 1: Confirm the email address to send the confirmation message.

Approved at the Board of Directors meeting on*: |]{J /09/2015 e

Executive Director®: |J udi Gilbert

Board President”: |Dan ny Nickle |
Board Treasurer®; |JaneMchIIuagh I
Send Submission Confirmation Email To:* |awatkin5@unitedwayufquinte_ca /T

Submitted By: Amy Watkins on 02/09/2015 at 1:34 PM (C5T)

Submit This Request for Investment Phase 1 Now!

Step 2: Select 'Submit This Application Now!'

Send Submission Confirmation Email Te:* |awatkins@unitedwayofquinte ca
Submitted By: Amy Watkins on 02/09/2015 at/éf-l PM|C

Submit This Request for Investment Phase 1 Now!
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Now that you have successfully submitted your application, you will see everything is nowin
submitted status.

2015 - 1) Community Impact Fund Request for Investment
Amy Test Agency FINAL Review

‘You have successfully submitted this Request for Investment Phase 1.

Community Impact Fund - Single and multi year program funding

Request for Investment Phase 1 Submission Details
Approved at the Board of Directors meeting on: 10/09/2015
Executive Director: Judi Gilbert
Board President: Danny Nickle
Board Treasurer: JaneMcCulluagh
Send Submission Confirmation Email Te:* awatkins@unitedwayofquinte.ca

Submitted By: Amy Watkins on 09/09/2015 at 2:16 PM (CST)

Request for Investment Phase 1 Status @

Not Started In Progress Ready To Submit ] Submitted
e P S [~ S
Amy Test Agency FINAL Review 09/09/2015 2:16 PM (CST) Submitted
Agency Information* Amy Watkins Submitted
02/09/2015 9:29 AM (CST)
Fund Raising Events Primary* Amy Watkins Submitted

02/09/2015 12:43 PM (CST)

Please note: Once an applicationis in submitted status you will be able to view

the information entered. You will not be able to make any changes to the
information.
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Printing Options
There are multiple options to print/export your applications:

Export to Adobe PDF - will download an Adobe PDF document into your PDF reader.

Children’s Home Foundation

Agency Information

***NOTE: Remember to upload the documents required as set forth in the Fin
the space provided on the Agency Form List/Summary page.

Agency Name Children’s Home Foundation
Employee Identification Number (EIN) 897456123
Agency Mission Statement

To strengthen the minds, bodies and hearts of young people through karate training, because hard physical
training leads to increased spiritual strength and patience, which in turn leads to the ability to make better life
decisions. 2. To deepen relationships between people of diverse backgrounds through hard training, an inherent
‘equalizer’ between people. 3. To strengthen American communities (starting in North Carolina, especially
Durham) by thus strengthening individuals who might then serve as role models for other members of the
community.4. To create individuals who are 'community minded’ and open minded, people who VALUE works
for the sake of community rather than merely for personal, economic and social advancement.

Executive Director
Financial Checklist

Export to HTML -Opens in a new tab or browser window, and has the option to print.

& = C | B https;//agency.e-cimpact.com/forms/export_to_html.aspx?InvestmentiD=1816&ForminvestmentApplicationllyy| 3

Print This Egggm

Grant Process

Other Grant Process - 2013 Application

Children's Home Foundation

This is the Description - and this displays on the Agency Site in the Investment Process!!
Application Status: Not Started

Children's Home Foundation

Agency Information

***NOTE: Remember to upload the documents required as set forth in the Financial Checklist section below in the space provided on the Agency
Form List/Summary page.

Agency Name Children's Home Foundation
Employee Identification Number (EIN) 897456123
Agency Mission Statement™

To strengthen the minds, bodies and hearts of young people through karate training, because hard physical training leads to increased spiritual strength
and patience, which in tumn leads to the abiity to make better Ife decisions. 2. To deepen relationships between people of diverse backgrounds through

e-ClmpactAgency TrainingManual-2025 United Way HPE 35



There are also different levels you may print/export at:

- TheEntire Application-Thiswill printorexportallformswithinthisapplication.
- Agency Packet - This will print all forms that are agency specific.

- Program Packet- This will print all forms that are program specific.

- Individual Form - This will print the individual form.

The Entire Application

Step 1: Opentheapplicationbyclickingonitinthelefthand navigation.

| Grant Process
Other Grant Process

2013 Application
|

' Questions and Answers

Step 2: Clickon'Print/Review Options'boxinthe upperrighthand cornerofthe
application main page.

Grant Process

Other Grant Process - 2013 Application

Children's Home Foundation
This is the Description - and this displays on the Ae Click here to expand gss!!
the Print / Export
Options for the
Entire Application .
Application Status Print / Review Options
Not Started In Progress Ready To Submit Submitted

pdie aouead Itam m_.”..

Step 3: Selectthe print/exportoption youwould like touse, continue onto print.

Print / Review Options

Export Ap

plication To HTML b 4

Export Application To Adobe PDF (Large Font)
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Agency Packet

Step 1:Fromtheapplicationmainpage, clickonthe'Print'icon,intheagency
sectionof thelistgridunderthe action column.

Application Status

Not Started

Print / Export options for
- s

Children's Home Foundation
Agency Information®

Regquired Documents

After School Program

Program Information®

Click here to expand the !'2ubmit

Print / Review Options

Submitted

[¥! Include? -

NotStarted
Deja Vu Completed / Ready To Submit
5/28/2013 2:44 PM (CST)

Not Started

Not Started

Step 2: Select the 'Print' option you would like to use, continue on to print.

I

ed

d

d /

Export This Form Packet To HTML

Export This Form Packet To PDF (Large Font)

~

Program Packet

Step 1: Fromthe applicationmain page, clickthe 'print'icon nextto thedesired
programyouwouldliketo print. Thenchoosewhich printoptiontouse.

ltem (* indicates Required Item)

Children's Home Foundation

Agency Information®

i 3

After School Program
Program Information®

ar g I 1 Navigats
Program Budget®
B m jcs®

Program g Model®

Alternative Education Program
Program In

2 i 1 Nawi "~

Not Started -
Not Started
Dieja Vu Completed / Ready To Submit
5/28/2013 2:44 PM (CST)
Not Started Tl nclade? -
Not Started Export This Form Packet To HTML 3
Program Packets are #
. Export fhis b Packet (o FUF (Large tonti
5pec|ﬁc to each program Mot Starte: 15 Form Pa o arge Fon
listed Net Started
e Not Started
Click the print icon to see
Print / Export options for ot Shaed
the Program Packets Not Started i =
NotTiarted Export This Form Packet To HTML 3
Not Started Export This Form Packet To PDF {Large Font]
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Individual Forms
Step 1: Fromthe applicationmain page, opentheformyouwouldlike to print.

Not Started In Progress Ready To Submit Submitted
Item (* indicates Required Item) Last Updated fi
Click here to
TP E fats
- Shie open form =
Agency Information® ¥

Reguired Documents DejaVu Completed / Ready To Submit
5/28/2013 2:44 PM (CST)

After School Program Not Started ! Include? -
Program Information® Not Started

Step 2: In the lower right hand corner of your form are the option for printing.

k Click here to choose # Export This Form To HTML
:, Save My Work And Return To Prev des’re(j print optjon for
the current form 13
-g Save My Work and Mark as Complé Export This Form To Adobe PDF {Large Font)

‘ Return To Overview Page
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Questions and Answers
There are two ways to access 'Questions and Answers'.

Inthe Application - anewtab will be added to the application if a volunteer has a question
regarding that specific application.

2010-2012 Annual Application - 1) Request for Funding
Children's Home Foundation
Funding: Funded programs will receive a final year of fundin The Ouestloﬂs and AﬂSWEl'S nity Fund and
satisfactory program performance. Pracess: Applications. W|II tab W'l" Qﬂ'y dISP‘ay 'f there yolunteers. The
leadership of the Community Impact DivisapgiUnted | way are questions that have been 5o or how
funds wil be distributed. ‘asked regarding the specific
7 application

’

Application Questions and Answeis (1)

i

Your application for funding has been successfully submitted. It will be reviewed by a committee of community
volunteers,

Thank you.

Application Submission Details

Inthe left hand Navigation, at the bottom of the investment/application list - All
questions and answers will be listed.

Request Grant Application

Community Grants
2008-10 United Way RFP

| Appl n
2010-2012 Annual Application
1) Reguest for Funding

21 Md-Year Reporting Click here to see
g ALL questions and
1) Letter of Intent answers
2012 Focus Area Grants

Appli n

Grant Process
Other Grant Process
2013 A tion
Questions and Answers > ‘ -
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RespondingtoaQuestion-Inthe Application

Step 1: Open the application

Community Grants
2008-10 United Way RFP
Initial Application

2010-2012 Annual Application
1) Request for Funding
2) Mid-Year R :
2012 - 2014

1) Letter of Intent
2012 Focus Area Grants
1) Application

Grant Process

Other Grant Process

Step 2: Go to 'Questions and Answers' tab

-

Application | Questions and Answers (1)

Steps 3: Select 'Answer' for desired question

Application . Questions and Answers (1)

n Ruestion

24572  Subject: Question on deficit
Question: Please explain the large defict n 2010
Response:

e-ClmpactAgency TrainingManual-2025
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Step 4: Enter your answer to the question, then 'Save and Return to Previous
Page'

Question ID: 24972

Program: Altemative Education Program

Question on deficit

Please explain the large deficitin 2010

Type your
answer here,
then click ‘Save
and Return’

Once the answeris saved, itis approved by Kaitlyn Lalonde, and then displays to the
volunteers reviewing your application.

RespondingtoaQuestion-Fromthe overall'Questionsand Answers'list

Step 1: Click on 'Questions and Answers' in the left hand navigation

‘ Request Grant Application |

Community Grants
2008-10 United Way RFP
2010-2012 Annual Application
1) Request for Funding
el Click here to see
SORR 2014 ALL questions and
1) Letter of Intent answers

2012 Focus Area Grants
1) Application

Grant Process

Other Grant Process
2013 Application
Questions and Answers 1
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Step 2: Click 'Respond' next to desired question

Questions and Answers

I S TS I Cick here to

24972 Community Grants - 2010-2012 ARernative Education Program Subject: Question on defict r&spon_d ‘t_O the Respond
Annual Apphcation - 1) Request Question: Please exphin the brge defict in 2010 question A
for Funding Response:

J
Export Questions and Answers To Adobe PDF

Step 3: Enter your answer to the question, then 'Save and Return to Previous
Page'

Question ID: 24972

Program; Altemative Education Program

Question on deficit

Please explain the large deficit in 2010

Type your
answer here,
then click ‘Save
and Return’

Limit up 10 3000 characters (0 used

t!l

Print/Export-Questionsand Answers

Currently this can only be done through the overall 'Questions and Answers' area

Questions and Answers

I T T Cck here o [ [ |

Export Questions
24972 Community Grants - 2010-2012  Akernative Education Program Subjec to PDF Respond
Annual Application - 1) Request Questi eficlt 2010

for Funding Respoi

Export Questions and Answers To Adobe PDF
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Applications / Grant Process

Please ensure you review the 2025 Application Guidelines and Supplementary
Fundraising Policies document for additional information regarding process,
submission timelines, mandatory reporting requirements, and evaluation criteria.

Additional questions can be directed to Kaitlyn Lalonde at:

Phone: 613-962-9531
Email: klalonde@unitedwayhpe.ca
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